
Metro Business Communications – Business Cards

Metro Sub-brand Business Cards

King County Graphic Standards and Guidelines Metro Transit Division 7.0.5.0 

The standard King County business card layout is used 
for all Metro Transit Division business cards. The only 
exception is that the King County Metro logo, in the size 
depicted above, is substituted for the standard stacked 
King County logo. All general specifications including font, 
paper stock, ink colors, information hierarchy, slogans, 
printing methods, reverse card printing, etc., remain 

in place. For more information see Primary Business 
Communications, Section 4.0.0 of the King County Graphic 
Standards and Guidelines. No substitutions or exceptions 
permitted. 

King County Graphics will supply the correct artwork for 
printing from your order.

For business cards, the sub-brand is displayed as a 
section within the Metro Transit Division. This appears in 
a line below the job title.  No additional display or 

emphasis of the sub-brand, such as italics, underlining, 
quotes, bolding, or using text identities, is permitted on 
business cards.  

Same layout as standard 
King County business card

Bob Virkelyst�
Supervisor

Marketing and Service Information


Metro Transit Division�
Department of Transportation
KSC-TR-0224
201 South Jackson Street
Seattle, WA 98108-3856
bob.virkelyst@metrokc.gov
www.metrokc.gov

206-684-1348�
Fax 206-296-0190

   Cell 206-423-1015
TTY Relay: 711

INTERNATIONAL UNION

GRAPHIC COMMUNICATIONS

UNION LABELGCIUGCIU 1202M

John Smith�
Program Manager

Rideshare Operations–VanPool


Metro Transit Division�
Department of Transportation
KSC-TR-0224
201 South Jackson Street
Seattle, WA 98108-3856
bob.virkelyst@metrokc.gov
www.metrokc.gov

206-684-1348�
Fax 206-296-0190

   Cell 206-423-1015
TTY Relay: 711

INTERNATIONAL UNION

GRAPHIC COMMUNICATIONS

UNION LABELGCIUGCIU 1202M

Jane Smith�
Program Manager

Access Transportation Program




Metro Transit Division�
Department of Transportation
KSC-TR-0224
201 South Jackson Street
Seattle, WA 98108-3856
bob.virkelyst@metrokc.gov
www.metrokc.gov

206-684-1348�
Fax 206-296-0190

   Cell 206-423-1015
TTY Relay: 711

INTERNATIONAL UNION

GRAPHIC COMMUNICATIONS

UNION LABELGCIUGCIU 1202MJoe Smith�
Program Manager

DART Services


Metro Transit Division�
Department of Transportation
KSC-TR-0224
201 South Jackson Street
Seattle, WA 98108-3856
bob.virkelyst@metrokc.gov
www.metrokc.gov

206-684-1348�
Fax 206-296-0190

   Cell 206-423-1015
TTY Relay: 711

Large type version may 
appear on back of card
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M O B I L I T Y  F O R  T H E  R E G I O N

Metro Business Communications – Letterhead

Metro Sub-brand Letterhead

King County Graphic Standards and Guidelines Metro Transit Division 7.0.5.1 

For letterhead, the sub-brand is displayed as a section 
within Metro Transit Division. This appears as a non-bold 
line directly under the name Metro Transit Division. No 

additional display or emphasis of the sub-brand such as 
italics, underlining, quotes, bolding, using text identities 
etc. is permitted on letterhead. 

The King County Metro logo replaces the standard King 
County logo and the department or division reference is 
consistent with countywide stationery. All general 
specifications including font, paper stock, ink colors, 
information hierarchy, printing methods, etc., remain in 

place. For more information see Primary Business 
Communications, pg 4.1.0 of the King County Graphic 
Standards and Guidelines. No substitutions or exceptions 
permitted. 

King County Graphics will supply the correct artwork for 
printing from your order.

INTERNATIONAL UNION

GRAPHIC COMMUNICATIONS

UNION LABELGCIUGCIU 1202M

81pt

1-1/8"

PMS 110

Use standard 
division address 
block 

Memo Format – logo in black
Metro Transit Division�
Power and Facilities
Department of Transportation 

King Street Center, KSC-TR-0412
201 South Jackson Street
Seattle, WA 98104-1598

206-205-3434   Fax 206-205-3434 
TTY Relay: 711
www.metrokc.gov

Metro Transit Division�
Department of Transportation 

King Street Center, KSC-TR-0412
201 Jackson Avenue
Seattle, WA 98104-1598

206-205-3434  206-205-3434 Fax
711 TTY Relay

Metro Transit Division�
Rideshare Operations–VanPool
Department of Transportation 

King Street Center, KSC-TR-0412
201 South Jackson Street
Seattle, WA 98104-1598

206-205-3434   Fax 206-205-3434 
TTY Relay: 711
www.metrokc.gov

Metro Transit Division�
Access Transportation Program
Department of Transportation 

King Street Center, KSC-TR-0412
201 South Jackson Street
Seattle, WA 98104-1598

206-205-3434   Fax 206-205-3434 
TTY Relay: 711
www.metrokc.gov

Metro Transit Division�
DART Services
Department of Transportation 

King Street Center, KSC-TR-0412
201 South Jackson Street
Seattle, WA 98104-1598

206-205-3434   Fax 206-205-3434 
TTY Relay: 711
www.metrokc.gov

Large Type version available
for address block

Metro Transit Division�
Department of Transportation 

King Street Center, KSC-TR-0412
201 South Jackson Street
Seattle, WA 98104-1598

206-205-3434   Fax 206-205-3434 
TTY Relay: 711
www.metrokc.gov

Standard section letterhead shown

Standard administrative letterhead shown
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U.S. Post Office recommends
dropping 4-digit ZIP code extension
on return address blocks

Metro Sub-brand Return Addresses

King County Graphic Standards and Guidelines Metro Transit Division 7.0.5.2 

For envelopes, the sub-brand is displayed with its 
section and appears as a bold line directly under the 
King County Metro logo. No additional display or 

emphasis of the sub-brand, such as italics, underlining, 
quotes, or using text identities is permitted on envelopes.  
 

Metro Business Communications – Envelopes

The King County Metro logo replaces the standard King 
County logo and the department or division reference is 
eliminated for space conservation on all sizes of envelopes. 
All general specifications including, font, paper stock, ink 
color (black), information hierarchy and printing methods, 
remain in place. For more information see Primary Business 

Communications, pg. 4.2.0 of the King County Graphic 
Standards and Guidelines. Envelopes 7" x 10" or larger, will 
contain address blocks scaled proportionately larger. No 
substitutions or exceptions permitted. 

King County Graphics will supply the correct artwork for 
printing from your order.

Plain #10 envelope 

Logo and return address 
printed black only

Atlantic Base Operations�
CAB-TR-0100
1270 Sixth Avenue South, Building #2
Seattle, WA 98134

Metro Transit Division�
KCC-TR-0100
201 South Jackson Street
Seattle, WA 98104

Rideshare Operations– �
CAB-TR-0100
1270 Sixth Avenue South, Building #2
Seattle, WA 98134

Access Transportation Program�
CAB-TR-0100
1270 Sixth Avenue South, Building #2
Seattle, WA 98134

DART Services�
CAB-TR-0100
1270 Sixth Avenue South, Building #2
Seattle, WA 98134

Section return 
address shown

Standard administrative return address shown
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Optional
(If more lines 
are needed)

Required

Extended Format

Metro Transit  Division
Department of Transportation

201 South Jackson Street
Seattle, WA 98104-1598

1202MINTERNATIONAL UNION

GRAPHIC COMMUNICATIONS

UNION LABELGCIUGCIU

Sub-brand Display on Notepads

King County Graphic Standards and Guidelines Metro Transit Division 7.0.5.3 

For notepads, the sub-brand is displayed with its section 
within Metro Transit Division. This appears in bold type 
directly under the title line. No additional display or 

emphasis of the sub-brand, such as italics, underlining, 
quotes, or using text identities, is permitted on notepads.  
  

Metro Business Communications – Notepads

The King County Metro logo replaces the standard King 
County logo.  All general specifications, including font, 
paper stock, ink color (black), information hierarchy, and 
printing methods, remain in place.  No substitutions or 
exceptions permitted. For more information see Primary 

Business Communications pg. 4.3.0 of the King County 
Graphic Standards and Guidelines. 
King County Graphics will supply the correct artwork for 
printing from your order.

Bob Virkelyst�
Supervisor


Marketing and Service Information

206-684-1348   Fax 206-296-0190�
bob.virkelyst@metrokc.gov

�

Jane Grant�
Manager


Rideshare Operations–VanPool

206-684-1348   Fax 206-296-0190�
jane.grant@metrokc.gov

�

Jane Grant�
Manager


Access Transportation Services

206-684-1348   Fax 206-296-0190�
jane.grant@metrokc.gov

Jane Grant�
Manager


DART Services

206-684-1348   Fax 206-296-0190�
jane.grant@metrokc.gov
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